
 
 
_____________________________________________________________________________ 
 
Position Title:  Evaluation & Compliance Associate 

Department:    Grant, Research & Evaluation (G.R.E.)   

______________________________________________________________________________ 

PAL is currently seeking an Evaluation & Compliance Associate. This full-time, entry-level position will be responsible 

for helping to evaluate and report on the effectiveness of all programming areas (after school, sports, juvenile justice, 

etc.). He/she will work closely with the Manager of Evaluation and Research in the development and implementation of 

evaluation plans and ensuring that grant reporting requirements with regard to program assessment and evaluation are 

met. He/she will take an active role in all data collection efforts, including administering both internal and external data 

management systems. He/she should be able to manage multiple aspects of the work simultaneously and work 

independently, as well as with a diverse team.  

 

Duties include, but not limited to:  

 Designing and conducting performance and impact evaluations for all programs 

 Designing program models that are evidence-based and measurable 

 Leading data collection activities, including surveys, research and analysis  

 Performing thorough analyses of data and produce reports that include statistical, narrative and graphic 

components as appropriate 

 Conducting research on “hot topics” for government and foundation funders, helping to ensure current and 

relevant professional standards, trends and issues 

 Assisting program staff to develop goals, objectives, and performance measures to be included in grant 

applications 

 Recruiting, assisting, and coordinating with external evaluators. 

A successful candidate should possess a Bachelor’s degree with coursework related to evaluation models and database 

management. Some previous experience, including internship or volunteer work in non-profit, youth development, 

program development or grants administration is preferred. Job will include ongoing site visits to PAL centers in each of 

the five boroughs. Candidate must be willing to travel via public transportation to the PAL communities throughout the 

city. Other requirements are as follows: 

 Proficiency in MS Office applications required, including advanced Excel skills  

 Proven ability to produce well-crafted reports and clearly present complex information to various audiences 

 Strong qualitative and quantitative analytical skills 

 Excellent oral and written communication skills 

 Excellent project management skills  

 Ability to oversee multiple concurrent projects effectively and ability to work well under tight deadlines 

 Flexibility to adapt to changing conditions and requirements. 

 Flexibility in work schedules for occasional late evening work and travel.  

Qualified interested candidates should submit a resume, a cover letter, and salary 

requirements to grantsresume@palnyc.net by January 13th. 
 
Disclaimer 

The information presented indicates the general nature and level of work expected of employees in this classification.  It is not designed to contain, limit, or to be 
interpreted as a comprehensive inventory of all duties, responsibilities, qualifications and objectives required of employees assigned to this job.  Any deviation from the 

information above must be at the discretion of the executive director of the Police Athletic League. 
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